0 - Workflow of changing class time

B 160 @ YeziYang [ Mon, jul 26,2021 ™ Basic use @ 18525 &®0

...................................................................................................................................................

When you want to make your class time different from the time in Timetable system, you need to contact Timetable
Team in Registry to change the class time. Then the time slots in Attendance activity can be updated to the one
you need. Otherwise students cannot take attendance in Attendance activity successfully, since the attendance
record can only be taken during the class time slot.

Class Time Changing Workflow

Teacher contact Timetable Team in Registry
(timetables@xjtlu.edu.cn)
about the change of your class time

v

Timetable Team updates the class time information,

sends Educational Technologies Team the updated information

v

Educational Technologies Team updates the lecture time in
Attendance activity in the Learning Mall

v

Students are able to record attendance successfully

The workflow of changing class time

Note: Please make sure the time slot in Attendance activity is the same with the actual class time. Otherwise
students cannot take attendance successfully!

Note: Students can follow the guide to record attendance in Attendance activity.
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