How to create external Learning Mall
accounts and enroll to online course

B 214 @Nali [MMMon, Oct9,2023 M Role management @ 24699 @0

Overview:

This guide is only for external users. ( when you don't have an X|TLU email / account )

This guide will show you how to create external accounts and how to access to the certain online course with the
enrollment key.

What to know:

Registered XJTLU staff and students don’t need to create accounts , Registry and LM will manage the creation of
your account in a separate procedure. This guide is only for external users. In general, only departmental
professional staff and module leaders have permission to see the enroliment key.

If the external user need to access to more than one modules. You don't need to follow this guide again to enroll
the user. Once the external user has successfully registered the account and logged in to LM platform, you can then
follow this user guide to enroll this external user to other modules: How to add new users

Table of Contents

Step 1: Access to the Login Page

Step 2: Fill the new account information form

Step 3: Confirm the account registration from the registered email
Step 4: Request more permission

...................................................................................................................................................

Click the below link to access the login page and click the " Here"” button at the bottom of your login page.

https://core.xjtlu.edu.cn/local/login/index.php

Lea rning Mall Core If you are a non-XJTLU user

—_— (without an XJTLU email
address), please log in here:

Welcome to XJTLU online learning |
and teaching system!

NON-XJTLU Account

Please log in to access your XJTLU account and degree If you don't have the account above, you will

courses: pasdly create a new account by clicking
m lease note: You need to use an
enrolment key given by XJTLU staff to be

XJTLU Account authorised to create the new account.



https://knowledgebase.xjtlu.edu.cn/category/learning-mall/guide-for-staff/user-management/role-management/71/
https://knowledgebase.xjtlu.edu.cn/article/how-to-add-new-users-39.html
https://core.xjtlu.edu.cn/local/login/index.php

New account

Username @

| san.zhang

The password must have at least 8 characters, at least 1 digit(s), at least 1
lower case letter(s), at least 1 upper case letter(s), at least 1 special
character(s) such as ®, -, or &

Password @

Enrolment oy

- ~

TBZvC

. 4

Email address @

san.zhang @xjtlu.edu.cn

.

Email (again} O

| san.zhang @xjtlu.edu.cn |

First name @

| 5an |

Last name @

Zhang

" 4

City/town

- ~

Country

Ak

| China
Create my new account Cancel

Please fill in the information that is required (with the red icon beside the title name).

Please make sure to input the correct email address. This email address is critical for you to receive the
confirmation link for your registration. If you failed to receive the confirmation email, your account will not be active
for use.

To get the enroliment key of the course, please ask the departmental professional services staff and teacher for it.
Without the key, you will not be able to create an account.

How to find the enrollment key of a course (Guides for professional staffs):

Only the departmental professional staff and teacher have the permission to get the Enroliment Key by

following the below steps:

1. Access to the course page
2. As the below screenshot shows, click "Participants" on the course-level menu.



| Enrolled users E | Enrol users

Enrolled users

Match | Any % | | Select : |

~
Iﬂ hEAtT_NING Dashboard My courses Site administration All modules Need Help?
CORE
b4 |
Chenhui's Test Module
Course Settings Participants Grades Reports

More v

3. Click "Enrolled Users" and click the "Enrolment methods" link.

Course Settings Participants
Enrolled users = 1
L

Enrolments

1liellise el

Enrolment methods
Groups
Groups

bt —

Chenhui's Test Module

Grades

Reportd

4. On the new page, click "Choose" and then click "Self enrolment"



F

| Enrolment methods % |

Enrolment methods

Name
Manual enrolments
Guest access

Self enrol

Self enrolment

CONOIL SyRC

Course md@a link
Course crgdit enrolment
Auto Enrol

lcnn enrolment

Course cred

Json enrolm

Add method} Choose...

@

5. On the "Self enrolment" setting, you can input a "Custom instance name". Click on the eye icon beside
the "Enrolment key" option and input a key. Copy the revealed key and share it with the external users.
Make sure the "Default assigned role" is Guest. Then, click "Add method" to finish.

Self enrolment
v Self enrolment
Custom instance name ‘ Self enrolment (Guest)
Keep current self enrolments (2] ‘ Yes & ‘
active : g
Allow new self enrolments (2] ‘ Yes % ‘
Enrolment key 00 ‘ , & ‘@
Use group enrolment keys (2] ‘ No = ‘
Default assigned role ‘ Guest :
Enrolment duration 2 ‘ 0 ‘ days ¢ | UEnable
Notify before enrolment expires @ ‘ No ¢




Add method Cancel

wn
—~
D
©
w
0
o
-
—h
=
3
—~+
>
D
Q
(@)
(@)
o
C
-
=
—
D
=
n
—
=
Q
ity
o
S
—
=
o
3
—+
>
D
bn}
D
=)
9]
—+
D
n}
D
o
D
3
s

You will receive an email about your new LM platform account. If you didn’t receive it, please check if you input the
correct email address or if the email is in the junk folder or blocked by your mail system.

Once you’'ve confirmed in your email, you can use the user name and password to log in to the LM platform and
access the course. If you have multiple courses that need to access, please contact your departmental professional
staff to manually enroll your account in these other courses.
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Once you registered and enrolled in a module, you will be able to view all the content and materials in the course. However,
you may not be able to participate in some activities such as BBB, assignments, forums, or choices. If you need more
permissions, you can contact the module leader or department secretary.

Tips:

For external moderators, you can follow the same steps. If you want to limit external moderators’ access to the selected
student assignments, please create groups and set the group mode in the assignment to allow the group filter. To make
sure the external moderator can only see their own groups, you can set a separate group mode. For details please
check this user guide: Filtering student submissions

Online URL: https://knowledgebase.xjtlu.edu.cn/article/how-to-create-external-learning-mall-accounts-and-enroll-to-online-
course-214.html


https://knowledgebase.xjtlu.edu.cn/article/filtering-student-submissions-120.html
https://knowledgebase.xjtlu.edu.cn/article/how-to-create-external-learning-mall-accounts-and-enroll-to-online-course-214.html
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