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| B | C |

D | E

First name Surname ID number Email address

|Example  Student 2 student2@noemail.invalid "1656487584
|[Example Student4 studentd@noemail.invalid "1656487584
} |[Example Student5 student5@noemail.invalid ’1656487584
|[Example Student6 student6@noemail.invalid "1656487584
» |Example Student3 student3@noemail.invalid ’1656487584

Last downloaded from this course

An example of exported students list

Overview:

This guide will show you how to download the students' list from the course module.

What to know:

Downloading the students' list is part of the exporting grades function. If the teacher only needs the students'
names, ID numbers and email addresses, this guide will show you the steps on how to download without the grades
information.
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In your module area, click "Grades" button in the navigation bar at the upper left corner.
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In the grade view, please click the "Export" tab and choose the “Excel spreadsheet”.

Home - My courses - Bowen's Test Module - Grades - Grade administration - Export - Excel spreadsheet

Bowen's Test Module: Export: Excel spreadsheet

Export to Excel spreadsheet

View Setup Scales Outcomes Letters Import Export

e-Bridge Checklist OpenDocument spreadsheet Plain text file Excel spreadsheet XML file

Grade items to be included
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Scroll down to the bottom of the page and disable all the activities listed above. Then click the "Download" button.

Gradie items to be included

Attendance
test

Assignment totest
gradebook

test

Quiz
test 1

Assignment with Rubric and blind-
marking

Assignment totest
Chedkist

Assignment to test logs in
dropbox

Gradescope introduction
test

Coursework test for advance
marking

Paperiess Writing Coursework Drop-box Template for SZY2-ELC-
A2

Workshop test for Peer assessment t
(assessment)

Rubric
session

Course
total
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Export format options

|.cn/grade/export/xls/index.php?id=3812# -
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Now you can see that the file is being downloaded. Later you could open it in the downloaded folder in your
computer.
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Bowens Test Module Grades.xlsx

i
X

Unknown time left — 6.4 of 6.4 KB (0 bytes/sec)

Yexiangs test module 2 Grades(1).xlsx =
Completed — 6.5 KB

]

Yexiangs test module 2 Grades.xlsx

1]

File moved or missing

Yezis test module 2 Grades.xlsx

]

File moved or missing

Bowens Test Module Grades.xlsx o

1]

Completed — 0 bytes

br S2Y2-ELC- Show all downloads

Later after downloading, you could find the students' information e.g, the first names, ID numbers and Email address are all

included in the file.

A B | C | D | E
~ |Firstname Surname ID number Email address Last downloaded from this course
_ |[Example Student2 student2@noemail.invalid "1656487584
- |[Example  Student 4 studentd@noemail.invalid "1656487584
} |[Example Student5 student5@noemail.invalid "1656487584
 |[Example  Student6 studentb@noemail.invalid "1656487584
» |Example Student3 student3@noemail.invalid 1656487584

Tips:
Please remember to disable all the activities listed in the exporting pages, otherwise the assignments or quiz details will

be listed in the students list file.

Next steps:
Now that you have finished downloading the students' information list, you may be interested in the following

related articles:

@ How to export grade information to e-bridge format

Online URL: https://knowledgebase.xjtlu.edu.cn/article/how-to-export-students-039%3b-list-340.html
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