Phase 0-Admin role-How to fill in the user
upload template

B 393 @ Bowen Zhang [®Thu, Oct 24, 2024 Bm Guides for Staff

Overview:

This guide will walk you through some key points when you fill out the user upload template.

What to know:

When you intent to upload users to one room, the template can be downloaded in the "User List" tab in navigation

lane.
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1. Iffk: ESAIBAPLAEXHNSE ITIIERD, BRSANAFRSHEFREHR, BHITSA.

2, FEEN: F|EL2ATRAPFTL, FITHE—T—IAFR. —RSASFUNTF100017E84RE, B98I AR, MRBTBEZHSA.

3. username&email: %I, usernameAFEHadMHSH, EMHEILHsan.zhang01

4. projectName: IEH, (REATFSHER.

5. department: (RBE|HfA GWwIAR,

6. quota: {VAZBITHEHIEIR.

7. memberRole: MIRBFEBANEF1, MRBEIMAANHF2, HEETH, SRS,

username email projectName department quota memberRole
test_teacher01 test teacher01 .com Dept. AAA 3 2
test_teacher02 test teacher02 .com Dept. CCC 3 2
test_teacher03 test teacher03@gag.com Project AAA Dept. BBB 2 2
test_teacher03 test teacher03 .com Project BBB Dept. BBB 2 2

You will find the instruction on how to fill out the template correctly at the top of the template, followed by details

on each column:

username:
email:
projectName
department
quota
memberRole

Please note the format of the template should not be altered. The template allows for up to 998 users to be uploaded at

once. If you need to upload more than 998 users, please use additional template.
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https://knowledgebase.xjtlu.edu.cn/category/mutual-selection/2-0-imatch/guides-for-staff/101/

Here are the requirements for data input in each column.

username: mandatory; should be XJTLU AD account as users need to log in via SSO;

email: mandatory; should be XJLTU email account;

projectName: optional; applicable if the teacher is leading several projects with various quotas;
department: mandatory; it should match the department names created inHow to create department information

quota: mandatory; each teacher may have different quotas;
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2 username email projectName department  quota memberRole

3 |test_teacher01 test teacher01 .com Dept. AAA 3 2
4 test teacher02 test teacher02 .com Dept. CCC 3 2
5 test teacher03 test teacher03 .com Project AAA Dept. BBB 2 2
6 test teacher03 test teacher03@gg.com Project BBB Dept. BBB 2 2
7 test_student01 test student01@aga.com 1
8 test_student02 test student02@gqg.com 1
9 |test_student03 test student03@aga.com 1
10 |test_student04 test student04@aga.com 1
11 |test_student05 test student05@dga.com 1
12 |test_student06 test student06@ga.com 1
13 |test_student07 test student07@ga.com 1
14 |test_student08 test student08@qa.com 1
15 |test_student09 test student09@qa.com 1
1A ltoct ctudent1n test student10@an com 2

memeberRole: mandatory; 1 for Student role, 2 for Teacher role, 3 for Admin role
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username email projectName department quota memberRole
test_teacher01 test teacher01@qg.com Dept. AAA 3
test_teacher02 test teacher02@gqg.com Dept. CCC 3
| test_teacher03 test teacher03 .com Project AAA Dept. BBB 2
test_teacher03 test teacher03 .com Project BBB Dept. BBB 2
| test_student01 test studentO1 .com

tes

t_student02

test student02@qg.com

tes

t_student03

test student03@qg.com

tes

t_student04

test student04@qg.com
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If a teacher is leading multiple projects, they should be entered as individual lines in the template, with distinct
project names indicating different projects.

After the upload, the teacher will have separate icons for each project. If needed, the teacher can modify the introduction

for each perspective project.
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